                         HAVENSTREET & ASHEY PARISH COUNCIL                                

INTERNAL AUDIT REPORT 2015-16
1.INTRODUCTION
All Local Councils in England are required to complete an annual return summarising        their financial records at the end of the financial year. Section 4 of the Annual Return needs to be completed by an Internal Auditor who shall be independent of the Council. The Councils External Auditor  needs to place reliance on the work of the Internal Auditor and provides guidance on the minimum level of testing required to provide this assurance.
2.SCOPE OF AUDIT
The audit includes for examination on a test basis of evidence relevant to the amounts and disclosures as contained in the accounts. This examination has included the following-
               Matching of financial statements to invoices and receipts
               Examination of budget preparation & precept setting

               Inspection of bank statements

               Matching of cheques to payment records

               Security of information & back up records.

               Requisite number of cheque signatories were applied.
3.FINDINGS 

(1) The Clerks salary is paid by monthly by cheque. The payroll service is provided by Community Action Isle of Wight (CAIOW) and it is assumed that they are providing all HMRC reporting requirements including monthly RTI submissions and year end returns. Payroll statements are received monthly from CAIOW.
(2) The accounting record’s, bank statement’s and bank reconciliation for the year  

            ended 31st March 2016 were examined and agreed. VAT had been accounted   

            for correctly. A refund of VAT paid of £772.92 was due at 31st March 
            2016, and this had been claimed from HMRC. All payments  made are 
            presented to the Council for approval and are detailed in the Council minutes.
(3) The Council has adopted Financial Regulations and Standing Orders and the 
Clerk is its designated Responsible Financial Officer. The External Auditors

            certificate for the 2014-15 financial year was presented at the Council meeting 
            on 10th September 2015 and there were no matters arising from the audit. The 
            External Auditor for the 2015-16 Annual Return is  BDOLP and the format of 
            the Annual Return remains unchanged.

              With effect from 1st April 2017 External Auditors will be appointed 

              for a five year period by Smaller Authorities Audit Appointments 

               Limited (SAAAL), a public company formed in consultation with NALC 

               and SLCC  

(4) The Annual Return to the Audit Commission requires the Internal Auditor to 
be satisfied that the Council has assessed the risks to not achieving its objectives. A Risk Assessment was undertaken in the year and approved at the Council meeting on the 3rd March 2016.
      (5) The Council precept was set following a proper budget process and a precept 

            of  £10.000 for the 2016-17 financial year was agreed at the Council meeting 
            on the 4th February 2016. The gross precept comprises an Annual Grant and a 

            sum to be charged to the local taxbase, it is recommended that the detail of 

            both figures be contained in future minutes relating to the precept.
      .
(6)  Accounting records have been kept on a payments and receipts basis which is 
      in  accordance with audit  requirements. Budgetary control records are 

             kept and reported quarterly which is considered good practice. 

(7) The Council has maintained an Asset Register which was updated during the 
year and approved at the Council meeting on 7th April 2016..
(8) The Council has registered with the Information Commissioners Office which is a legal requirement under the Freedom of Information Act.

RECOMMENDATION
     The minute of future precept setting details the amount to be charged to the   

      taxbase and the amount received as grant income.
Having regard to the above I am of the opinion that I have adequate assurance to complete and sign Section Four of the Annual Return.
GARETH HUGHES 

BA (Hon) CPFA

14TH APRIL 2016
